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1. Parent/Student Handbook 

 Welcome to Queen of Angels (QOA) School. In choosing Queen of Angels, you have demonstrated your support and commitment to Catholic education. 
As parents, faculty, staff, and students, we work together as a community to provide a Christ-centered and academically excellent school. 

 This handbook has been prepared to help answer questions students and parents usually have concerning the activities, procedures, and rules for the     
successful daily operation of Queen of Angels School. We believe that following these handbook policies will help us to have an orderly school         
conducive to learning. If problems or concerns evolve, we are available to discuss and help resolve them. 

 May God bless our many endeavors this year!  
The spirit of an IHM (Immaculate Heart of Mary) school 

calls each person to a life of … Prayer, Love, Service, Courtesy, and Hospitality. 

At Queen of Angels School, Jesus is the Center and Mary, the Model. 

Let it be known to all who enter here that Christ is the reason for this school, 

the unseen, but ever-present Teacher in its classes, 

the Model of its faculty, the Inspiration of its students. 

Please take the time at home to read and discuss the contents of this handbook.  Please sign the Archdiocesan waiver sheet provided on the last 
page that states your agreement to abide by the rules and requirements stated in this handbook.  Thank you and God bless you! 

2. Accreditation, History, Introduction, Mission, Belief Statements, Philosophy 

 Accreditation – Queen of Angels School is fully accredited by Middle States Association of Colleges and Schools and the Pennsylvania Department of 
 Education and is also a member of the National Catholic Education Association. 

History - Queen of Angels Regional Catholic School was created as a result of the consolidation of students from Saint David Parish School and Our 
Lady Help of Christians Parish School. In January of 2012, the two schools were merged into one new regional school located in the former Saint David 
School facility in Willow Grove. On February 8, 2012, the name Queen of Angels Regional Catholic School was announced as the official name for the 
newly merged school. Queen of Angels Regional Catholic School officially opened on September 5, 2012. With the guidance and help of the Queen of 
Angels and her Son, the faculty and staff continue to prepare students to be critical and compassionate problem solvers who will make a positive        
difference in our global world by following the call to live the Gospel message of Jesus Christ. 

Introduction - Queen of Angels School, with its proud Roman Catholic heritage, is committed to promoting spiritual awareness, academic excellence, 
and individual responsibility among its students so that they may live more fully in relationship with God and others. 
A positive spirit of hope and dedication to the mission of Catholic education pervades the school and ensures that the educational ministry nourishes the 
spiritual, intellectual, and social aspect of the school community. Staff, students, and parents alike are appreciated, respected, and experience an “at 
home” feeling at Queen of Angels School.  
 

http://www.qoaschool.org
http://www.stdavidparish.org/
http://www.olhcparsih.org


 

Mission Statement - As a regional Catholic school, Queen of Angels (QOA) prepares prekindergarten through grade eight students to thrive in an     
ever-changing world by grounding them in the teachings of the Catholic faith.  QOA educators facilitate development in communication, team-building, 
and critical thinking – essential skills necessary for responsible citizenship in a global society. Students discover the adventures of life-long learning as a 
result of teachers actively engaging them to excel through hands-on instruction, technology integration, real-world problem solving, and through            
project-based activities that address the interests of diverse learners. Partnering with parents and community members promotes a family-centered              
environment that encourages the spiritual, intellectual, emotional, social, and physical growth of students and service to others. 

Belief Statements         
We believe that: 
 Catholic identity encompasses who we are and all that we do. 
 Together with lay colleagues, the Sisters, Servants of the Immaculate Heart of Mary’s charism permeates the school since its founding.  
 Since we are children of God, each person is treated with dignity and respect. Obligations and service to God, family, neighbors, country, and the 

world is emphasized in preparation for career readiness and responsible citizenship now and in the future. 
 Parents, the primary educators of their children, affirm the value of Catholic education through their partnership with the school and the practice of 

their faith. 
 Establishment of a safe, structured, and nurturing learning environment promotes the development of one’s unique abilities and talents.  
 An enriched curriculum that includes instruction in religion, technology, Spanish, art, music, and physical education addresses all aspects of a child’s 

development. 
 Technology is an essential tool in the 21st century. At Queen of Angels School, technology is integrated daily throughout the curriculum and is        

especially utilized during intervals of virtual learning. 

Philosophy - The aim of Queen of Angels School is to develop the full potential of each student by fostering his/her spiritual, moral, emotional, social, 
and intellectual growth through the united efforts of faculty, staff, parents, parish, and community. Therefore, the school environment will support students 
in developing a deep relationship with God by: 

 Requiring students to participate in daily prayers and in the Eucharistic liturgy. 
 Fostering the reverent and thoughtful reception of Holy Eucharist. 
 Instilling a knowledge of and appreciation for the sacramental life of the Church. 
 Ensuring an education in religious doctrine through which the Faith becomes living, conscious, and active. 

a.  Develop a positive attitude toward themselves and others by: 
 Experiencing acceptance by faculty and other students. 
 Encouraging the expression of Christian joy. 
 Accepting correction carried out in a loving and caring manner. 
 Integrating their day with work, play, and creative expression. 
 Treating adults and students in a respectful and courteous manner, and by being sensitive to the needs of others in the school community. 

b.  Develop in students a sense of responsibility to themselves, their family, community, society, and the Church by: 
 Realizing that the obligations of justice and love are fulfilled only as they contribute to the needs of others. 
 Encouraging students to work together with others to obtain common goals and to achieve the continued growth of the school community through  

participation in projects, activities, musical/artistic endeavors, and organized sports. 
 Encouraging one another to assume leadership in the Church by helping to prepare school liturgies, and by taking an active role in Church worship and 

other parish functions. 

c.  Assume responsibility for their education commensurate with their personal development by: 
 Learning how to make decisions, solve problems, and choose alternatives. 
 Becoming interested in research projects that assist in their intellectual growth. 
 Challenging students to work to their individual ability through independent or group work. 
 



 

3.  Parents’ Role in Education – Queen of Angels School considers it a privilege to work with parents because we believe parents are the 
primary educators of their children. Therefore, it is the parents’ right and duty to become the primary role models for the development of 
their child’s life – physically, mentally, spiritually, emotionally, morally, and psychologically. Parents ’ choice of Queen of Angels School 
involves a commitment and exhibits a concern for helping your child to recognize God as the greatest good in his/her life.  
Good example is the strongest teacher. Parents’ personal relationship with God, with each other, and with the Church community and regular reception of 
the sacraments will affect the way their child/ren relates to God and others. Ideals taught in school become rooted in children when they are nurtured by 
the example of good Catholic morality and by a personal relationship with God in their family life. 
During these formative years at Queen of Angels School, children need constant support from both parents and faculty in order to develop to their fullest 
potential. As educational partners, we cannot doubt the sincerity of the efforts we are each making. It is vital that everyone work together to nurture      
respect for authority and achieve the positive results needed. Evidence of mutual respect between parents and teachers will model good mature behavior 
and relationships. 
Students are naturally eager to grow and learn. However, sometimes in the process of maturation, new interests may cause them to lose focus. As this  
natural process occurs, the student needs both understanding and discipline. At times, a child may perceive discipline as restrictive. However, it is   
boundaries and limits which provide a young person with both guidance and security. 
It is essential that a child take responsibility for grades he/she has earned and be accountable for homework, long-term assignments, major tests, service 
projects, and any other assignments. This responsibility also extends to times of absence.  
Together let us begin this year with a commitment to partnership as we support one another in helping the children fulfill God’s plan for them. 

4. Parents as Partners - As partners in the educational process at Queen of Angels School, we ask parents:  
 To support the religious and educational goals of the school. 
 To support and cooperate with the discipline policy of the school. To treat teachers with respect and courtesy in discussing student problems. 
 To provide legal documents regarding custodial issues. To participate actively in school activities, such as Parent-Teacher Conferences, Home and 

School meetings, and fund-raising activities. 
 To set rules, times, and limits so that your child receives the age-appropriate rest required for school success. 
 To make sure your child arrives to school on time and is picked up on time at the end of the day. 
 To be sure to complete the weekly COVID-19 screening instrument for the protection of all. 
 To make sure your child is dressed according to the school dress code.  
 To make sure your child completes class assignments on time. 
 To notify the school with a written note or email when your child has been absent or tardy. 
 To notify the school office of any changes of address or important phone numbers. 
 To meet all financial obligations to the school. 
 To inform the school of any special situation regarding your child’s well-being, safety, and health. 
 To read school notices and newsletters and to show interest in your child’s total education. 

ACADEMIC INFORMATION  

5.  Curriculum - The Curriculum policies and procedures of Queen of Angels School are established by the Superintendent of Schools for the Archdiocese 
 of Philadelphia with the advice and assistance of local school administrators, various curriculum committees, and religious community supervisors.  
 Guidelines for specific curriculum areas are available for the use of teachers, and for the review of parents of students attending Queen of Angels School. 
 The curriculum guidelines can be found at the Archdiocese of Philadelphia website: https://aopcatholicschools.org/elementary-schools/curriculum/ 

The curriculum in place at Queen of Angels School is solidly based in skills and competencies within the following subject areas: religion, mathematics, 
reading, language arts, social studies, and science. In addition, students attend weekly art, music, library, computer and physical education classes.  An 
instrumental program is available to students who wish to participate. Weekly Spanish instruction is offered beginning in Grade 3.  Honors mathematics 
classes are provided to qualifying students. 
The spiritual and moral formation of each of its students is the primary goal of Queen of Angels School and the purpose for its existence.  Guidance is 
offered that each child may prayerfully embrace his/her Catholic Christian Faith, develop a personal relationship with Almighty God and His Son, Jesus 
Christ, and fully develop his/her numerous diverse talents in the service of others. Instruction in the tenets of the Catholic faith is afforded daily, and      
numerous opportunities for prayer, worship, and service are provided. The traditions of the faith – First Friday Mass, recitation of the rosary, Stations of 
the Cross, May Procession, etc. – are held sacred. 

https://aopcatholicschools.org/elementary-schools/curriculum/


 

ACADEMIC INFORMATION  

6.  Homework - is an essential part of the total education of the student.  It is intended to reinforce concepts presented in class and includes both written and 
study assignments.  Students should have the skills necessary to complete the assignments independently, and will need only to present finished              
assignments to parents for approval and signature as required by the teacher.  In the primary years, it is essential that the parent accept full responsibility 
for home studies.  As the student progresses beyond the primary level, the student should gradually assume greater personal responsibility. Ultimately, the 
student should assume total responsibility for both written and study homework.  Homework should also stimulate originality and creativity, and for this 
reason, enrichment assignments and projects are given. Failure to complete homework assignments on a daily basis affects the student's grades and         
indicates a lack of appreciation for our academic standards. 
The following are suggested time allotments for homework.  This includes both written and study assignments.  It should be understood that factors such as 
attention span, study habits, supplies needed, and a good study environment could cause these time allotments to vary. 

Kindergarten .............................................................................................. 10 minutes 
Grades 1 and 2 ........................................................................................... 30 minutes 
Grades 3 and 4 ........................................................................................... 60 minutes 
Grades 5 and 6 ........................................................................................... 90 minutes 
Grades 7 and 8 ......................................................................................... 120 minutes 
 

Homework  In the event of absence or suspension, all homework and missed assignments are to be made up within the timeframe determined by the 
teacher (usually three days).  If a student is absent, parents may call the school office and email the student’s teacher to request assignments. These can 
be picked up outside the office after 3 p.m. 
Homework assigned in the classroom is the official homework. Please check your child’s homeroom webpage on a daily basis. The website is used as a 
support; computer/server problems can affect this posting. 

PROGRESS/EVALUATION 
7. Parent-Teacher Conference - is held annually following the 1 st semester. Student attendance may be requested. Requests for additional 

conferences must be made in writing to the teacher so that a convenient time may be arranged. If appointments cannot be kept,  please     
notify the office at least 24 hours ahead of the scheduled conference. Appointments with the administration will be honored a fter the     
parent and teacher have met to discuss the child’s needs.  

8. Report Cards - are issued three times a year.  Each student is responsible for his/her own report card grade by satisfactorily fulfilling the following     
requirements: major testing, quizzes, oral and written reports, independent classroom work, active participation in classroom lessons and activities, and 
class/individual projects. Option C is a web-based student information system which connects the home with the school. Option C’s external interface 
gives parents access to real-time information, such as, grades and attendance information, it also provides a secure way to communicate with teachers from 
home. A private, secure logon pass code is needed. 

9. Promotion and Retention Policy - are based on an evaluation of academic, social, and emotional growth.  Promotion to the next grade 
level depends on successful completion of all subject areas. Advancement is based on the student ’s daily performance, test results,         
recommendations of teachers, and his/her ability to complete work successfully. Eighth grade students who have completed the prescribed 
course of study and maintained a suitable discipline record are eligible for graduation if all financial obligations have bee n met. 

 Careful assessment of a student’s performance and ability are undertaken before retention is recommended. The ultimate decision regarding   
 non-promotion is a joint one between the principal and teacher/s. Parents will be informed in writing of possible retention at the end of the second 
 semester and arrangements will be made for consultation.  Students in grades 3 – 8 who have a failing average in two major subjects will not be       
 considered for promotion to the next grade. A failing average in one subject will require summer classes or tutoring in order to be promoted. In the event a 
 student attends summer school or receives tutoring, documentation must be presented to the administration before the beginning of the next school year.   

Students who have a failing average after the second semester will be referred to the administration. After meeting with teachers, parents, and                    
administration, an academic plan of action will be developed to help ensure academic success. 
Students who have significant academic problems will be referred for testing. In the event testing is recommended or previous testing has been completed, 
results must be made available and kept with student records. When testing is recommended, it will be required that this be completed in a timely manner 
so that the student can best be served at Queen of Angels School. There will be no special accommodations made for students unless testing results and/or 
a plan of action is on file in the school office.  

 



 
 

 

10. Standardized Testing - The Terra Nova standardized test is administered each spring to students in Grades 1 through 7. The results are communicated 

to parents and are utilized by the school for curriculum planning. Absence during testing is strongly discouraged. 

Special School Programs 

11. Auxiliary Services - The Office of Government-Funded Programs advocates for federal and state programs and services to which students of the     
 Archdiocese of Philadelphia are rightly entitled. The Montgomery County Intermediate Unit runs our largest state-funded program, Act 89, which       
 provides remedial reading, remedial math, guidance and counseling services, speech, and psychological services to non-public schools in Montgomery 
 County.  These services are provided on site to all students who have a need in any of these areas. 

 Federally Funded Programs - These programs provide services to our students under Titles I, II, IV, VI.  These services include computer assisted 
 instruction, improvement of reading, social services, and tutorial services. 
 

 Act 90-195 provide students with textbooks and instructional materials designed for students use.  These exclude books of a religious nature. Parents are 
 asked to sign a Certificate of Individual Request for Loan of Textbooks and Instructional Materials at the time of registration. 
12. Honors Mathematics Program - For qualified students, in grades 5-8 mathematics courses are accelerated and cover material in greater depth. Units 

and lessons follow the archdiocesan curriculum, but at an accelerated rate. Lessons are developmentally appropriate with emphasis on research,          
independent learning, and technology integration.   

 

13. Student Recognition - Academic Merit  
 1st Honors:  93 or higher in all subjects and Specials;  
 2nd Honors: 85 or higher in all subjects and Specials;  
 Effort Award:  Consistent effort, cooperation, participation, and completion of all home and school assignments both written and  
    study.  

To achieve any of the honor awards the student must also have demonstrated appropriate skills in all the Personal and Social Growth 
Areas. 
 

DISCIPLINE SYSTEM 
14.  Discipline is a necessary reflection of the philosophy of a Catholic school.  The school and individual classrooms should nurture a positive sense of   

self-discipline in order to provide an environment conducive to learning. Effective discipline has as its end the development of students who respect 
themselves, other persons, and those in authority.  It is the shared responsibility of the home and school to accomplish this goal. We expect that our      
students be trained by their parents in obedience, honesty, respect for fellow human beings, and respect for property. 

At Queen of Angels School, our aim is to motivate students to develop proper attitudes toward discipline and responsibility.  Permissiveness and severity 
are two extremes we avoid. Discipline is the key to good conduct and proper consideration for other people. Students are expected to exercise self-control 
and conduct themselves properly at all times. All students are expected to cooperate with the spirit and policies of the school. This requires courtesy in all 
personal relationships, promptness in fulfilling obligations, concern for the environment, honesty, and appropriate language. Recognizing and                               
encouraging appropriate behavior and taking corrective action when necessary maintains good discipline. 

Conduct rules and expectations are posted for each classroom. Conduct referrals/notes will be issued to those students who consistently do not follow 
classroom/school rules. In any school, it is necessary that rules and regulations be established for the safety and well-being of all.  It is our belief that, 
with full cooperation and open communication between the faculty and parents, students will be able to pursue a quality Catholic education in a           
wholesome, pleasant environment.  Any behavior or inappropriate language that causes the learning atmosphere to deteriorate or be disrupted, or which 
infringes upon the rights of others in the school, will not be tolerated, and may subject the student to corrective measures.                                                                            
Acceptable corrective measures may include, but are not limited to, the following:  

1. Teacher reminds student of appropriate behavior   
2.   Teacher-student conference  
3.   Time-out in the classroom or office  
4.   Detention and communication with parent via email, telephone, or conference 
5. Referral to principal 
6.  In-school suspension or out-of-school suspension 



 

 
 

DISCIPLINE SYSTEM 

15. General Student Regulations 
1. Bullying, harassing, or violent behavior will not be tolerated. All members of our school community are expected to discourage, prevent,          

intervene, report, and otherwise appropriately address bullying, harassing, or violent behaviors.  
Bullying/harassment is defined as an abuse of power by an individual (or group) who deliberately targets others for repeated physical and/or 
psychological abuse. Examples of bullying behaviors include, but are not limited to, a pattern of intimidation, threats, menacing, taunts, teasing, 
the spreading of rumors, and other psychological abuse; and/or in the extreme, causing injury.  
Bullying can also include a pattern of deliberate isolation or exclusion of another with the intent to be hurtful. Physical contact such as pushing, 
punching, kicking, or throwing of objects between students will not be tolerated. Making fun of another, writing threatening notes, and          
encouraging a fight are examples of harassment and will not be tolerated. All forms of cyber bullying on computers at school or home are      
unacceptable. Cyber bullying includes, but is not limited to, the following misuse of technology: harassing, teasing, intimidating, and          
threatening another by sending or posting inappropriate or hurtful messages, pictures, or images, including website postings, blogs, or email. 
This section is intended to serve notice to students, their parents, and members of the Queen of Angels School Community, that          
bullying/harassing/violent behavior is an immediate cause for intervention that could include immediate suspension or expulsion. All 
persons, those engaging in bullying behaviors, victims of bullying, or witnesses to the victimization of another – must realize that bullying is a 
community concern requiring community-wide accountability and commitment to both its prevention and prompt, appropriate response if and 
when it occurs. 

Consequences for bullying:  
1st incident:  Detention– notify parent of incident, work with school staff/counselor. 
2nd incident: In-school suspension – parents must come to the school for a meeting with the student, administration, teacher(s), and school counselor. 
3rd incident: Out-of-school suspension – parents must meet with administration, teacher(s), and school counselor.  Parent must seek professional help for  
  their child before he/she is permitted to return to school.  Psychologist must provide documentation of the visit to the administration. 
4th incident: Expulsion - The Administration reserves the right to determine the appropriateness of any disciplinary action taken. The Principal and/or      
  Pastors are the final recourse in all-disciplinary situations and may waive any and all regulations for just cause at her/his discretion.    

2. Appropriate behavior during prayer times and in Church is required. 

3. Polite speech is encouraged; therefore, no foul language will be tolerated at Queen of Angels School. At no time may students show disrespect 
  by either word or action to supervising adults.  

4. Cheating is a form of stealing, an act of injustice. Copying homework, using notes during a test, receiving answers from another student,   
 sharing homework, or copying information verbatim from the Internet or another source are considered cheating. Cheating will not be tolerated.   
 Students who choose to cheat face a failing grade and possible suspension. 

5. Students are not to engage in any action that is potentially or actually harmful to other students, such as writing offensive notes, fighting,                                 
running in the halls, pushing, shoving, or throwing objects.  Students should enter and leave the building quietly. 

6. Chewing gum is not permitted on the school grounds.  

7. Students are never to leave the classroom or school property without the knowledge and consent of the teacher and administration. In urgent  
cases, if a child must leave the premises before dismissal, then a written note from the parent must accompany the request.  Parents assume full 
responsibility and are asked to meet their child in the school office to sign the Early Dismissal Register. 

8. Students may not enter the school building, nor remain in the classrooms or the school building without proper supervision. 

9. Students are not to bring sharp or pointed instruments, lighters or matches to school. 

10.  School Property -The parent/guardian of a child who carelessly destroys or damages any furniture, equipment, buildings, or anyone’s personal 
property will be obligated to pay the full amount of repairs, labor, or replacement.  

11. Textbooks used by the student must remain properly covered throughout the year. No writing or marking of textbooks is permitted. The student 
will be responsible for any textbook that is lost or damaged. Final report cards will not be issued to any student who has not returned or paid for 
lost or damaged books.  



  

Disciplinary Procedure - The school has issued a comment calendar to monitor both behavior and effort on a daily basis. One comment calendar is for 
grades K-4. Teachers in grades 5 through 8 utilize a demerit system and add comments in Option C. Parents in grades 5 through 8 are notified via email 
should their child receive a demerit. PreK-4 children use a modified version beginning in January. 
Parents are reminded to sign the calendar on the day the comment is issued.  Refusal to sign the comment does not remove it. If a parent has a question    
regarding the behavior or the consequence, the calendar should be signed with a note included, requesting to be contacted. Not all behaviors can be included 
in the general infractions listed on this calendar.  Therefore, serious infractions will be dealt with separately. 
Queen of Angels School will not tolerate any behavior that interferes with the teacher’s role as teacher and the student’s role as learner. 

16. Administrator’s Plan - When a student is sent to the principal for disciplinary consequences, it is regarded as a serious matter. The administrator 
will make a record of the student’s visit. The following consequences will apply:       
1st Referral Administrator will have a discussion with the student regarding the unacceptable behavior. The purpose of the conversation between the 

 student and principal is to understand the reason for the inappropriate behavior and brainstorm strategies for improvement.  
2nd Referral Administrator will contact parent by telephone or in writing. 

 3rd Referral A behavioral contract among student/teacher/parent will be established. It is in the best interest of elementary students that home and 
 school work together for the child’s education. We will be in close contact with parents concerning the progress of their child/ren.           

17. Teacher Detention - Teachers may issue detentions for infractions such as disruption of class, incomplete assignments, excessive lateness, or other 
 inappropriate behavior. Parents will be notified either by phone or in writing about these detentions.  

18. Principal Detention - will be issued to those students who fail to serve a “teacher detention” or who show no improvement after serving a teacher          
detention. Serious infractions may result in an immediate detention, suspension or dismissal and apply when students are on campus, on a bus, 
or at a school-sponsored function.  

19. Exclusion from school may take the form of suspension/expulsion - It is to be understood that the agreement of a QOA student includes 
 the consent to abide by present rules, regulations, customs, and traditions of this school. To any extent that a student brings disrepute to the school, 
 the school has the authority to discipline a student for such conduct. Formal suspension is a serious disciplinary action taken by school authorities 
 against a student whose actions constitute a major disciplinary infraction and are contrary to the good order of the school community.             
Major disciplinary infractions that could incur immediate dismissal include, but are not limited to: 

 Gross defiance - failure to follow any reasonable request or directive by those in authority  
 Unauthorized leaving of school grounds or school-sponsored events, skipping classes, truancy  
 Inappropriate communication or contact with a teacher/student via notes, email, telephone, etc., that is contrary to Catholic beliefs and doctrine 
 Fighting on school premises. Physical/verbal threats against the faculty, staff, volunteers, students, or administration     
 Verbal, physical, or sexual harassment  
 Destruction of school property or vandalism, theft, bomb scares, or triggering other false alarms  
 Alcohol, smoking, drugs 
 Possession and/or use of weapons and/or contraband (Students who raise reasonable suspicion by action, speech, or dress can be questioned). 

*** No student may use, possess, sell, or distribute alcohol or other substances, nor use or possess paraphernalia for the purpose of illicit/inappropriate drug 
use on school grounds or at school-sponsored events.  The term "alcohol, drugs, and other substances" shall be construed throughout this policy to refer to 
the use of all substances including, but not limited to, alcohol, all forms of tobacco, inhalable substances, marijuana, depressant drugs, stimulants,             
hallucinogenic drugs, and steroids.  The inappropriate and/or illegal use of prescription and over-the-counter drugs shall also be prohibited.  Prescription 
medication for personal use shall be allowed under the supervision of school medical personnel, with written orders from a physician.  Safe Schools Act  

20. Harassment - The School follows the Philadelphia Archdiocesan Policy prohibiting harassment, including sexual harassment.  Sexual harassment    
refers to any unwelcome verbal or physical behavior for the purpose of intimidation, humiliation, or attention getting or possession of sexually          
offensive pictures or objects on school property or at a school or parish sponsored activity. Any student or adult who is determined to have violated this 
policy will be subject to appropriate disciplinary action, including but not limited to the immediate dismissal of the student, as well as reporting the  
incident to the proper legal authorities. 
Sexual harassment is unacceptable conduct and will not be tolerated. Any student or parent/guardian who is determined to have violated this policy 
will be subject to appropriate disciplinary action up to and including dismissal of the student. 



 

21. Lunch/Recess Expectations - All students must remain seated during the lunch period until dismissed by the supervising adults. Due to the pandemic, 
students in grades K-5 will eat in their classrooms until further notice. Peanut-free snacks/lunches are required, thank you!  Grade 6 - 8 students 
will eat in the cafeteria with social distancing. 
 No student may leave their classroom without permission from an adult or a note from a teacher.  
 Students are to listen to the direction of adults and teachers supervising recess at all times. 
 No tackle football or dodge ball permitted. No throwing of sticks, rocks, or any other items at recess. 
 Rough or dangerous play will result in suspended recess privileges. 

22. Physical Education Safety Rules - Student safety is the primary focus during Physical Education while in the gym and outside.   
 Using self-control and good manners is part of Physical Education. Inappropriate language, bullying, or violence will not be tolerated.  
 No student may leave the designated activity area without permission from a teacher. 
 Students whose behavior affects the safety of others will be removed from the class and possibly face suspension.   

23. School Protocol for Handling Violence -School authorities investigate the incident thoroughly and document actions and information obtained. 
 As a protection, student who allegedly made threat to another student and/or school personnel, or made threat to do personal bodily harm is to be       

 removed from the classroom while investigation continues. 
 Principal notifies pastor/s, Office of Catholic Education (OCE), and parent/s of alleged violence and investigation. 
 Student is removed from school until parent seeks professional help for child/ren. 

Depending on the seriousness of the violence/crime, police are notified.  The school administrator notifies the local law enforcement authorities, the       
 pastors, and the Office of Catholic Education whenever a weapon is discovered on school grounds, or in the possession of a student under our care. Student 
 discipline for such actions may include expulsion. 
 *** It is the policy of Queen of Angels School to notify the school to which a student transfers if a student is expelled, or withdrawn from our school, and 
 is involved with any of the following infractions: 

 An act or offense involving weapons 
 Sale or possession of controlled substances 
 Willful infliction of injury to another person, or act of violence committed on school property, or while in the custody of the school. (This policy     

reflects the commitment to the Safe Schools Act). 

24. Suspensions or Expulsions - Parents will be notified regarding reasons for suspension or expulsion of their child. Students will be responsible for all 
missed work. Depending on the incident, documentation written and signed by teachers, administration, and parents of the suspension could be included in 
the student’s permanent record.  Any out-of-school suspension will result in loss of privileges for the year – field trips, special activities, etc. Any  student 
accused of a serious wrong can be immediately placed on a home study program. Expulsion is resorted to only when all other means of discipline have 
proven ineffective, and the student’s conduct is a definite hindrance to the welfare and progress of the school community. 
How students conduct themselves outside of school can directly influence the school. The administration reserves the right to discipline students for out-of
-school conduct that interferes with the school or instructional quality of the school. The school has the right to require the withdrawal of any student who 
violates the regulations of the school, or who fails to maintain the academic standards of the school, or whose continued presence is not in the best interest 
of the student or the school as determined by the Administration. 
Queen of Angels School reserves the right to impose consequences for inappropriate behavior that takes place off campus and outside school hours. Thus, 
inappropriate use of technology on a home computer may subject the student to consequences. Inappropriate use includes harassment, use of school name, 
remarks directed to or about faculty/staff, offensive communications, and safety threats.  
The Administration reserves the right to determine the appropriateness of any disciplinary action taken. The Principal and/or Pastors are the final recourse 
in all disciplinary situations and may waive any and all regulations for just cause at her/his discretion.   
Parental cooperation is essential for the welfare of students. Normally, a child is not deprived of a Catholic education or otherwise penalized for  
actions of parents/guardians. However, the Principal may require the dismissal of a student when parents/guardians have been persistently and 
overtly uncooperative regarding school policies, regulations, or programs. Student dismissal may also be required when parents/guardians have 
interfered in matters of school administration to the detriment of the school’s ability to serve their own or other children. If, in the opinion of 
the administration, parent/guardian behavior interferes with the teaching/learning process, the administration may require parents/guardians to 
withdraw their children and sever the relationship with the school. Harassment of administration, teachers, or students by parents/guardians 
may result in the dismissal of students. Tuition and fees will not be refunded if student is dismissed. 



 

DRESS CODES AND UNIFORMS  

25. Neatness and cleanliness in personal attire are part of a child’s education and the responsibility of the parents. When a child looks and feels good 
about himself/herself, he/she acts and works accordingly. Any student not in compliance with the dress code will first receive a Uniform Violation      
Notice, then, with non-compliance, a demerit. Refusal to adhere to the dress code could lead to exclusion from school. 

a. Hair Styles/Grooming - Personal appearance that constitutes a distraction, such as tattoos of any kind, body piercing, and nail polish are 
not permitted. Final approval/disapproval is at the discretion of the Principal/Teacher. The student’s hair is to be neat and clean, and groomed      
conservatively. No extreme bleaching, coloring (pink, blue, purple, green, etc.), length or styles. Headbands and hair bow for girls should be flat 
against the head, and conservative/no extremes. Boys’ hair length is to be above the collar, around the ears, and above the eyebrows. Boys 
that need to shave should be cleanly shaven at all times. Students are expected to come to school in a state of cleanliness. 

b. Jewelry - Although jewelry is not a part of the school uniform, post earrings of a small and conservative style are permitted to be worn by the girls 
 (no more than two earrings per ear). Boys are not permitted to wear earrings. Bracelets, both ankle and wrist, and buttons are not a part of the 
 school uniform, however, one small wrist bracelet appropriate for a Catholic school is permitted. A religious medal or cross on a chain is permitted. 
 However, no jewelry whatsoever may be worn to physical education classes.  

c. Out of Uniform - If at any time during the year an exception in uniform is necessary, a note of explanation must be sent to the child’s teacher who 
 will forward it to the principal. This note should indicate the expected date by which the uniform will be complete. 

26. School Uniform Requirements - Flynn & O’Hara Uniforms (1-800-441-4122) 

 The school uniform marks each student as a member of Queen of Angels School. It should be worn correctly and with pride.  Face masks should be 
appropriate for a Catholic school - no inappropriate language or logos are permitted. Gray QOA golf shirts are being phased out and are not availa-
ble for purchase at Flynn & O’Hara but may still be worn as an option. 
 

Pre K-3 and PreK-4 Uniforms available at Flynn & O’Hara   

Fall/Spring: Navy blue shorts and QOA navy blue tee shirt   Winter: Navy blue QOA sweatshirt and navy blue sweatpants (NO leggings permitted). 

Shoes: Sneakers ONLY everyday school is in session.  

Girls: Grades K-8 

Uniform:  Short or long-sleeve light blue golf shirt regular (must be tucked in) or banded with QOA logo 

    Navy blue skort (K-5) No more than 3” above the knee. 

          Plaid kilt (Gr. 6-8) No more than 3” above the knee. 

           Navy blue knee-hi socks, navy blue stockings, or white/black/gray crew socks, no ankle socks 

  Gray cardigan sweater or V-neck sweater with QOA logo (optional) – No other sweaters  permitted, the gray cardigan or V-neck is the required 
 uniform sweater. 

Shoes:   White, black, or gray sneakers (NO other colors or high-top sneakers permitted) 

Boys: Grades K- 8  

Uniform:  Short or long-sleeve light blue golf shirt regular (must be tucked in) or banded with QOA logo 

   Navy blue dress pants or navy dress shorts   Black belt required for Grades 3-8. 

   Gray V-neck sweater or gray sweater vest with QOA logo (optional) – No other sweaters  permitted, the sweater or vest is the required uniform  
  sweater. 

         Black/white/gray crew socks – no ankle socks   

Shoes:      White, black, or gray sneakers (NO other colors or high-top sneakers permitted) 



 

Gym Uniform:  

K-8:  Gray tee shirt with QOA logo, navy blue mesh shorts with QOA logo  

  White/black/gray crew socks, no ankle socks 

  Gray sweatshirt with QOA logo, navy blue sweatpants with QOA logo 

  QOA Spirit wear may ONLY be worn on days that the student has gym.  

Shoes:       White, black, or gray sneakers (NO other colors or high-top sneakers permitted) 

27. Free Dress Guidelines - Appropriate fitting, not skin-tight jeans or slacks are acceptable. Slacks should be neat and without any holes. If wearing      
leggings, backside must be fully covered by appropriate length skirt, dress, or shorts. 

 Skirts and shorts must be no more than 3” above the knee. 

  Shirts must have sleeves and may not have any inappropriate logos, pictures, or symbols.  No tank tops, no tops showing cleavage, no spaghetti 
 straps, no crop tops, bare midriff, or bare shoulders. No dangling earrings.   

 No platform shoes allowed. Due to safety, flip flops/sandals are not allowed for grades PreK-8.   

 Parents will be notified to bring a change of clothes if a student comes to school dressed inappropriately. 

 These guidelines also apply to after school-sponsored functions, such as middle school dances. 

Disregard of the Dress Code regulations can lead to the distraction of comparing styles, and thus, be seen as a priority; students would be better served if 
healthy comparison and competition took place in the field of learning.  Students who repeatedly demonstrate disregard for the Dress Code are liable to 
receive a disciplinary referral.    

In addition to good grooming and the proper wearing of our school uniform, it is essential that each student come to school each day having had 
sufficient sleep and a nutritional breakfast.   A tired body and mind makes learning very difficult. 

Thank you, Good Parents and Good Students, for your cooperation in adhering to the Queen of Angels School dress code! 

SCHOOL POLICIES AND PROCEDURES 
28. Admissions - Queen of Angels School admits students of any race, color, national or ethnic origin to all of the rights, privileges, programs and         
 activities generally accorded or made to its students.  The school does not discriminate on the basis of race, color, national or ethnic origin in the          
 administration of its educational policies, its admission policy, or in any school administered program. 
 The school endeavors to accommodate students with special needs, as the school’s resources and capabilities reasonably permit. The school reserves the 

right to decline admission or impose reasonable conditions of attendance where indicated under the circumstances. 
 Queen of Angels follows the Upper Moreland Township age requirements for admission.  In this case, a child must be six years of age by September 1 

for admission into first grade. The age for admission to kindergarten is age five by September 1. The age for admission to pre-kindergarten is age four by 
September 1. Students may be admitted into our three-year-old program at anytime during the year as long as they have turned three by September 1. 

 Registration of New Students -Registration for students new to QOA takes place in February.  Registration information is communicated through 
 the school website and the parish bulletin.  There is a non-refundable fee due at the time of registration. 

 Re-Registration - Families registered at QOA are required to re-register annually. Re-registration information for the following year is forwarded 
 to each family. Academic and standard behavior requirements must be met. 

 Admission of Non-Catholics - Queen of Angels School serves a variety of purposes, including the academic, social, and physical development 
 of the students.  However, the primary purpose of our school is religious.  We exist for the purpose of evangelization and catechesis, that is, the     
 proclamation of the Gospel and formation of the entire school community of faith. Our school offers a complete Catholic religious education     
 program and makes every effort to develop the Faith of all the students so that they may live a full Christian life.                                                                                                                                         

 Non-Catholic students may be admitted to QOA under the following conditions: 
 Adequate facilities and space are available, without denying the admission of eligible Catholic students. The parents/guardians agree to permit 

their child/ren to attend Religion classes and Religious functions that are offered as part of the school program. 
 The parents/guardians commit themselves to accept and to promote the philosophy, goals, objectives, and regulations of our school. 
 The parents/guardians agree to assume responsibility for all financial obligations. 

 

*These forms are available online:  www.qoaschool.org, admissions, forms 

http://www.qoaschool.org


 

Forms and Certificates 
 Students registering for the first time need the following: 

1.  Proof of membership in the parish of St. David, Our Lady Help of Christians, or St. John Bosco, if Catholic 
 2.  Completed application form*  
 3.  Baptismal Certificate if not baptized in a sponsoring parish, if Catholic 
 4.  Birth Certificate 
 5.  Written immunization records 
 6.  Court ordered custody agreements (if applicable) 
 7.  Payment of non-refundable registration  
 8.  Certificate of Individual Request for loan of Textbooks and Instructional Materials* 
 9.  Photo Release Form* 
            10. Academic records from previous school/Standardized test scores 
 *These forms are available online:  www.qoaschool.org, admissions, forms 
 Transfer of Students - If a student is transferring to another school, parents are required to: 
 a. Sign a permission form for release of records.  Records are not forwarded to another school until a parent has signed this form.  
 b. Arrange to pay any amounts due. 
 c. School, academic, and medical records will be forwarded to the child’s new school upon request from that school. 

29. Attendance, Arrival, Dismissal 
 Attendance 
 Regular school attendance impacts positively on the child’s academic development. The total number of days that school is in session (180) is      
 prescribed by the Commonwealth of Pennsylvania. Should a student exceed 10%, 18 days of absence, retention may be necessary.  
Absence Policy  

 A student who has been absent from school, even for one day, is required to present a written note to their homeroom teacher.  A doctor’s certificate 
may be required for absence of 3 or more days. 

 Students must be fever/vomit/diarrhea free for 24 hours before returning to school. 
 If your child is going to be absent or arrive late at school, email your child’s homeroom teacher by 7:30 a.m. and indicate whether they are absent 
 If you forget to email, the office will call you to verify the absence. 
 If a child becomes ill during school hours, a school official will contact the parents. 
 Any child who stays home without his/her parent’s knowledge is liable to suspension.  Any child who leaves the building without permission is liable 

to suspension. 
 In order to arrange for assignments of children who are absent due to illness, kindly call the school office.  The parent may pick up this work after     

3 p.m.  It is the responsibility of the student to complete work and tests that have been missed.   
 For guidance on COVID-19, please refer to the Health and Safety Plan on the school website. 

 

Arrival Procedures - The school grounds generally are supervised during the school hours from 7:30 a.m.-3 p.m. when school is in session. There also 
will be general supervision in connection with school sponsored activities, such as extracurricular events. Parents/guardians are responsible for ensuring that 
they and their children are not on the premises during other times. The school has no responsibility for students or parent(s)/guardian(s) on the premises dur-
ing unsupervised times. 

Upper School - All students, either car or bus rider, may begin arriving at 7:30 a.m. and proceed directly to their homerooms from the main school          
entrance on Summit Avenue. The student body will not meet in the gym for morning prayer during the pandemic.  If a student arrives before 7:30, they 
must report to the Lower School. Morning CARES begins at 7 a.m. and the charge is $5.00 a day per family.  
 

http://www.qoaschool.org


 

Arrival 

Lower School - Students may begin arriving at 7:30 a.m. All students arriving earlier will be considered CARES and be subject to the CARES fees 
A QOA staff member will be at the Lower School door to guide the students into the school building. 

Bus Riders: All students being dismissed by bus will proceed to the lobby when bus riders are called. Students are required to wear their mask on the bus. 
When the bus does arrive, students will proceed under the supervision of a staff member to the bus.  

Lower School: Students will be dismissed beginning at 2:45 in the following order: Preschool and Car Riders  

Preschool: Preschool car riders will be dismissed beginning at 2:45 p.m. All parents/guardians that are picking up students are asked to park in the           
designated lane in the parking lot of the Lower School.  

Dismissal Procedures 

Upper School: Students will be dismissed beginning at 2:50 p.m. in the following order: CARES, Car Riders and Walkers, Bus Riders 

CARES: All students attending CARES will be called and those students will proceed to the CARES room. A CARES staff member will take attendance 
and the daily program will begin. Car Riders:  All students being dismissed by car will be called and they will proceed, with the guidance of staff members 
to the Lower School Building. These students will be dismissed from the Lower School, with siblings if any, to their parents or guardian, already assembled 
in the dismissal car line. The cars will then exit the parking lot onto Cedar Ave. 

30. Asbestos Notice: In accordance with the Asbestos Hazard Emergency Response Act (AHERA) and Federal Regulation 40 CFR Part 763, Queen of    
 Angels School has an Asbestos management Plan (AMP) currently in place. The AMP file contains all necessary documents ensuring compliance,       
 covering activities such as, periodic surveillance and 3 year re-inspections. The AMP file is available for review in the main office of school at any time.  
 Mr. Carmen Annuzzi, facilities manager is the designated person for all asbestos related issues. 

31. Birthdays - are announced after morning prayers. Birthday invitations may not be passed out in school unless every child in the class receives one. The 
 school office will not accept delivery of balloons, flowers, etc. – no exceptions. The homeroom teacher will determine all classroom celebrations during 
 the year within the guidelines set by the school. 

32. Board of Limited Jurisdiction and the Home and School Association of Queen of Angels Regional Catholic School has as its objective the           
 advancement of Catholic education and the welfare of all students. It strives to enhance the parents’ and teachers’ roles in education by increasing their   
 mutual understanding of the children and by providing opportunities for parents and teachers to work together for the good of the children. The           
 Association promotes parent-school activities to increase members’ interest in education and conducts fundraising activities. Members of the Home and 
 School Association and the BOLJ can be contacted through the school office and the school website. The H&S and the BOLJ have always and continue 
 to play an important role in raising funds to support school programs, equipment, renovations, and educational materials. 

33. Cell Phones/Electronic Devices - Handheld electronic games and other items that, in the view of the school may be distracting or disruptive to the  
learning environment are not permitted in school. Cell phones are to be turned off or on silent mode and stored in the student’s school bag during the  
duration of the school day. A student should not have the phone in their pocket or in their coat pocket when going outside during recess.  If a student has 
a phone out or if the phone is ringing in the school bag (3) demerits will be issued. Warnings will not be issued. With the permission from a faculty 
member, a student may use his/her cell phone in case of a major emergency or for an educational activity instructed by the teacher. All student cell 
phones should be password protected. Students may not share passwords with other students. Students may not share their cell phone with another      
student unless permission is given by a faculty member. Cell phones on field trips and use during afterschool programs (FLL, CARES, Band, Chorus, 
etc.) at the discretion of the moderator/teacher. The school is not responsible for the loss or damage of personal technology devices. Items that are taken 
away from students will be returned to the parent/guardian. Any violations to the rules regarding cell phones will result in losing the privilege of 
bringing them to school.  

34. Children Are Receiving Extended Services (CARES) Program - Extended services are available for students in Pre-Kindergarten through 
Grade 8. The program runs until 6 p.m. Information about this program can be found on the website and is available in the school office. Students must 
be pre-registered in order to participate. 



 

35. Communications/Student Records/Release of Students -The only or the youngest child in each family enrolled at school is responsible to provide the 
 parents with all written communications. Parents are asked to check book bags and folders daily for such communications. Any communications, 
 forms, money, etc. that are brought to school are forwarded to the school office in a marked envelop through the homeroom teacher. Students should not 
 be instructed to deliver items directly to the office. 

 Student Records - Unless a court or custody agreement specifies otherwise, each parent/guardian with legal custody is entitled to access all school 
records of the child. Absent a subpoena or court order, school records of the child may be disclosed only upon written consent of the parent/guardian 
with legal custody. 

 Release of a Child /Legal Custody - A child will not be released to a parent/guardian that does not have physical custody without the written permission 
of the custodial parent/guardian. To determine the custodial parent/guardian, all separated or divorced parents of children enrolled at QOA must provide the 
school with a copy of the court order or custodial agreement adjudicating that determination of custody.  

a. Parents are asked to inform school personnel when legal custody of the child(ren) resides with one parent.  It is important for the school to have a copy 
of the custody decree.  This will help school personnel to make effective decisions when the need arises.  Custodial parents are likewise asked to supply 
the school with copies of restraining orders if the need arises. 

b. Those individuals who have legal custody of the student may attend school meetings, participate in educational decisions, and review educational     
records regarding that student.  Persons who do not have legal custody (including those with visitation rights but not legal custody) have no such      
educational rights and may not participate in these matters. 

c. The school may require parents/guardians to sign an agreement regarding the administration of parental participation issues and payment of tuition. It is 
the responsibility of the parents to inform the school if custody situations have been altered. 

36. Computers - Acceptable Use Policy - Computers are a valuable tool for education and one of this school’s purposes is to encourage the proper use 
 of computer related technology, including the Internet. Students and all users of computer technology have a responsibility to use these tools properly 
 and in accordance with the policy set forth below: 

a. Goal of Computer Education - to provide a variety of electronic tools to help students and teachers develop the ability to evaluate and           
synthesize information from a variety of sources and enable them to work effectively with various computer/communications technology. We 
aim to encourage critical thinking and problem solving skills which will be needed in this increasingly electronic and global society. 

b. Responsibilities of User - With the right of access comes the responsibility to use the source both correctly and wisely. Access to the Internet 
may mean that some material found will not meet guidelines set in our Acceptable Use Policy. Monitoring and controlling all such materials is 
impossible. The school will make every effort to discourage the appearance of such material; however, the opportunities and information made 
available by the Internet make it necessary to provide access in order that our students can take advantage of the many resources of information. 

c. General Requirements for Use of the Internet : 
 Use of the school’s computer resources requires that the student and his/her parent(s)/guardians(s) sign the Student Acceptable Use Contract. 
 Only students issued passes or permission may use the school’s computers to access the Internet. 
 Use of technology during school hours is limited to teacher-directed assignments. No student may send personal emails to anyone         

including parents during the school day. If a child has an immediate need they must inform their teacher and he/she will address the      
concern. 

 Transferring copyrighted material to or from the school without express permission of the owner is a violation of federal law. The user must 
ensure that this does not occur.  Use of electronic mail and other Internet facilities to harass, offend, or annoy other users is forbidden. 

 E-mail accounts through the school may be restricted and/or monitored. 
 Any attempt to circumvent system security, guess passwords, or in any way gain access to secured resources is forbidden. 
 Use of the Internet for commercial gain or profit is not allowed from an educational site. 
 Users will not move, repair, reconfigure, modify or attach external devices, or load software on the system without the express, prior written 

consent of the school. The system operator has the right to monitor all computer activity without prior notice to the user. 
 The School may impose additional rules and restrictions at any time. 

d.    Discipline -Violations of these rules will be handled by the computer and classroom teacher and the school administration. The following       
actions will result in demerits: Device not brought to school (3 Demerits), Device not fully charged (3 Demerits), Misuse of another student’s 
device (3 Demerits), and Inappropriate use of device (3 Demerits and automatic after school detention). 



 

 

Computers - Acceptable Use Policy Continued 

e.   Student Rules - For reasons of personal safety, students must never post or transmit personal information about themselves or other people. 
 This includes name, address, telephone/fax number, school address, social security number, etc. 

 Students must not access material that is profane or obscene or that advocates illegal acts, violence, harassment or discrimination toward 
other people. They must not use obscene, profane, lewd, vulgar, rude or threatening language. Nor will they, harass or annoy other users. 

 Students must not plagiarize works they find on the Internet. Plagiarism is taking the ideas/writing of another and presenting them as if they 
were one’s own. 

 Students must not knowingly or recklessly post or transmit information about persons or organizations that is false or private. 
 Students must not make deliberate attempts to disrupt computer systems or destroy data by spreading computer viruses or by other means. 

These actions are illegal. The illegal downloading of copyrighted software or other written works for use on home or school computers is 
prohibited. Violations of any of these rules may result in loss of Internet privileges, disciplinary and/or legal action by the school, law 
enforcement, or  other involved parties. 

37. Early Dismissal - To request an early dismissal, please send a note to the homeroom teacher who will forward it to the office.  The student must 
 be picked up from the school office.  Unless there is an emergency, doctor and dental appointments should be made outside of school hours. 
38. Emergency Closings - Queen of Angels School follows the decision of the Upper Moreland School District - Number 310.  Information will be 
 made available through Option C, Channel 6, or KYW News Radio.  

39. Emergency Drills - conducted at least once a month. Queen of Angels School maintains a Crisis Intervention Plan, which provides each staff   
 person with general guidelines for responding to a variety of emergency situations.  Drills are conducted for shelter-in-place, evacuation of the 
 building, fire drills and lockdowns. 

a. Fire Drills - are conducted on a monthly basis. The students are instructed to leave the building quickly and in silence when the alarm rings        
according to  directions posted in each area. Failure to cooperate is considered a serious matter. 

b. Lock Down -All external doors are locked for protection. Entry to the school can be gained only after proper ID is provided. 
 c.  Shelter - Should a crisis or situation so warrant, the students will be re-located to a designated area for holding. All windows and doors will be 
 locked; staff and students may not leave this area until directed to so. No one (including parents) will be admitted to the school. 

40.  Field Trips – outside trips are now permitted.  

41.  Health Services - A licensed nurse is provided by the public school district according to the school’s enrollment, on days selected by the public 
 school district.  Official school personnel will assume the duties of the nurse in her absence.  The nurse is responsible for checking the height, 
 weight, hearing, and vision of every child and for making referral to parents when problems are found. The nurse maintains all health records.  
 Care given in the school is limited to first aid in accidents or illness until the parents can be reached to take the child home, to the doctor, or to the 
 hospital. In an emergency, the nurse or school personnel will arrange to have the student transported to the hospital. 
 All students are screened yearly under the State-mandated program. Student physical examinations are required within three months of entry into 
 school and into the sixth grade.  Student dental examinations are required within three months of entry into school and in the third and seventh 
 grades.  The sixth and seventh grade students are also screened for scoliosis. 
 If your child has a specific medical problem, please notify the homeroom teacher, the principal, and the nurse.  Medic-Alert bracelets are strongly      
 recommended for any child with a medical condition.  Emergency cards are kept on file for each student.  Please be sure that we have an up-to-date 
 emergency number on file in case of an emergency during the school day. 

 The Commonwealth of Pennsylvania has mandated that all children entering Kindergarten or First Grade present documented proof that the          
following immunizations have been received: 
• Diphtheria, and Tetanus (DT): Four or more doses of vaccine, one of which must be given at age four or older  
• Polio: three properly spaced doses of vaccine. 
• Rubella (German Measles), Measles, Mumps: two doses of vaccine, the first at twelve (12) months of age or older 
• Hepatitis B: three properly spaced doses of the vaccine 
• Varicella (Chicken Pox) Immunity: Two (2) doses Varicella vaccine or history of disease. 

 



 

Health Services continued:                                                                                                                                                                                                         
  Children attending 7th grade need the following immunizations: 

• 1 dose of tetanus, diphtheria, acellular pertussis (Tdap) (if 5 years has elapsed since last tetanus immunization) 
• 1 dose of meningococcal conjugulate vaccine (MCV) 
• If your child is exempt from immunization for medical reasons he/she may be removed from school during an outbreak. 
• A child may be admitted to school if there is documentation that one dose of each of the above immunization has been given. The series must be 

completed within eight months of school entry or the child will not be permitted to stay in school. 

 Required Health Examinations - Pennsylvania mandates the following health examination as indicated: 
• Physicals – school entry, grade 6  
• Dental – school entry, grades 3 and 7 
• Parents are urged to have physical and dental examinations completed by their family physician or dentist and submitted prior to September 30 

of the year that they are due. A completed exam dated no earlier than, September, one year prior to the required grade, is acceptable. 

 Accident/Illness at School - is reported immediately to the principal or main office personnel. When a student becomes ill or has an accident, the parent 
or guardian is contacted. If the parent or guardian cannot be reached, the emergency contact will be called. No medicine of any kind, including aspirin, 
may be given to the student. Only basic first aid may be administered. Parents will be contacted immediately if there is any question regarding an injury. 

 a. Food Allergies - Children with food allergies must have a food allergy plan from their physician, a medication administration form signed from a 
  physician, and medication brought to the clinic by the parent. Teachers cannot make the decision about what is safe for students to eat when the  
  student is allergic to certain foods. Parents must supply safe snack foods from home in a closed container that will be available for the child during 
  snack time, parties, or special occasions. The school makes every effort to provide a safe environment for every student and prevent any allergic     
  reaction; parent support is necessary. During the pandemic, students in grades PreK-5 will eat lunch in their classrooms. Any classroom that 
  has students with nut allergies will require that all other students in the class may not bring any food containing nuts. Grades 6-8 will eat 
  lunch in the cafeteria. 
 b.  Medications - It is generally recommended that prescription medicines be given to the student before and/or after school in accordance with the  
  physician’s directions. In those rare instances where the medication must be given during the school day, it is housed in the Health Office and   
  taken in the presence of the school nurse. Prescription and non-prescription over-the-counter medications must be in the original container with a 
  note from the parent and physician to include: Name of medicine, dosage, time of administration, dates to be given, and reason for medication.  
  Medications may be sent in by the day or week. It is not recommended that students carry a full prescription bottle to be taken back and forth    
  daily. No medications should be placed in lunch boxes or school bags for students to self-administer. Students requiring medical attention  
  must report to the nurse.  
  c.  Child Abuse and Neglect - It is the policy of Queen of Angels School, as well as all of the Catholic schools in the Archdiocese of                 
   Philadelphia, to take responsible action to prevent incidents of child abuse and neglect.  Queen of Angels School will cooperate with   
   the Pennsylvania Child Protective Services (PCPS) and law enforcement officials. 
  



 

42. Tuition - QOA provides a quality Catholic education through the efforts of our parish priests, faculty, staff, Board of Limited Jurisdiction, Home and 
School Association, volunteers, parish community and most of all, through the many sacrifices made by the parents/guardians of the children enrolled. 
Tuition is determined in January for the following school year. The school also may impose fees for other items, such as extracurricular  activities, field 
trips, and registration. This information is communicated to the school parents/guardians through the website.  

 In justice to all parents and the parish community, parents are expected to keep tuition payments up to date. Parents/Guardians are responsible for tuition 
and other fees charged by the school. The business manager reviews the tuition records on a periodic basis. The school reserves the right to take further 
action, up to and including dismissal and withholding of school records, if tuition payments are not made in a timely manner. 

43. Vacation Policy - The planning of family vacations is strongly discouraged during the school year. Please contact the principal directly if there is a need 
  for your child to be away from school during the academic year. All work must be made up when the child returns to school. 

44. Visitors/Volunteers - The assistance of parent volunteers is greatly appreciated and encouraged. We recognize the invaluable assistance given  by our 
 students’ families, which helps in building a strong learning community. However, at this time due to the COVID-19 pandemic for the protection of all, 
 volunteers and visitors will be kept at a minimum until the virus subsides. 

All teachers, teacher aides, staff members and parent volunteers are required to attend a Safe Environment Program administered through Virtus 
and the Archdiocese of Philadelphia, and to provide the school/parish with proof of attendance. In addition, all adults who work with students on a     
regular basis must provide an Idento fingerprint clearance to the school/parish.  

A FINAL NOTE - This handbook is intended as a guide to school policy and procedure for the benefit of the school and its students. The 
school reserves the right to deviate from literal compliance with the terms hereof, where the school deems it necessary in the interest of the 
school and its students to change or modify the application of the matter discussed herein. 



 

Student Release and Waiver of Liability  
 

For the 2021-22 school year, Queen of Angels Regional Catholic School has established rules and precautions to reduce the spread of COVID-19 and its variants 
(collectively, “COVID-19”) at School.  Even with implementation of these rules and precautions, the School cannot guarantee that your child or anyone else,         
including family members, will not be exposed to or become infected with COVID-19. 
 

I acknowledge the contagious nature of COVID-19, and the inherent risks of exposure to those who may be infected with COVID-19 and that COVID-19 infections 
have been confirmed throughout the United States, including cases in the City of Philadelphia/Montgomery County, as well as throughout the Commonwealth of Pennsylvania. 

I voluntarily assume the risk that I/my child/my household members may be exposed to or infected by COVID-19 as a result of or in connection with my child’s   
attendance at school and that such exposure or infection may result in personal injury, illness, permanent disability, and/or even death. 
 

I acknowledge that the CDC and state and local public health authorities continue to recommend social distancing, cloth face coverings, and other protective 
measures to prevent the spread of COVID-19, which may be updated at any time. I understand that the School has therefore put in place rules and precautions in  
order to mitigate the spread of COVID-19, which may be updated at any time. While acknowledging that these rules and precautions may or may not be effective in 
mitigating the spread of COVID-19, I/my child/my household members agree to comply with such rules and precautions which may include, but are not limited to, 
wearing a face covering, hand washing, hand sanitizing, and social distancing. 
 

I understand and acknowledge that the risk of I/my child/a household member becoming exposed to or infected by COVID-19 as a result of or in connection with my 
child’s attendance at school may result from the actions, omissions, or negligence of myself and others, including, but not limited to, clergy; school staff; volunteers; 
students; and other parish, school, or archdiocesan workers, including their families. I recognize that the School cannot limit all potential sources of COVID-19    
infection and due to the nature of the infection, cannot guarantee that I/my child/a household member will not become infected with COVID-19.  I understand that a 
school environment with young children could create challenges with social distancing such that social distancing among students and staff in a school setting may not  
always be possible.  I acknowledge the foregoing risks notwithstanding the vaccination status of me/my child/household members. 

I acknowledge that, by sending my child to school, I am/my child/a household member increasing the risk of exposure to COVID-19. I voluntarily assume full      
responsibility for any and all risks of illness or injury associated with my/my child’s/my household members exposure to COVID-19. 
 

In consideration for providing my child the opportunity to attend school, both my child and I voluntarily agree to release and agree to hold Queen of Angels School 
(and its associated parishes), the Archbishop of Philadelphia, and the Archdiocese of Philadelphia, and their respective clergy, employees and volunteers 
(collectively, the “Released Parties”) harmless from, and waive on behalf of myself/my child, my heirs, and any personal representatives, any and all causes of      
action, claims, demands, damages, costs, expenses and compensation for damage or loss to myself/my child that may be caused by any act, or failure to act of the 
Released Parties, or that may otherwise arise in any way, whether a COVID-19 infection occurs before, during, or after attendance at School or participation in 
School activities, to the fullest extent allowed by law. 
 
I understand that this release discharges the Released Parties from any liability or claim that I/my child, my heirs, or any personal representatives may have against 
Released Parties with respect to any bodily injury, illness, death, or medical treatment that may arise from, or in connection to, my child’s attendance at school, 
whether a COVID-19 infection occurs before, during, or after attendance at School or participation in School activities. 
 
I certify and represent that I have the legal authority to waive, discharge, release, and hold harmless the released parties on behalf of myself and the student named 
below. 

 

By acknowledgement and acceptance of the School’s handbook (including any addenda thereto), I acknowledge that I have read this Student Release and Waiver of 
Liability and fully understand its terms.   

 

STUDENT NAME: ___________________________________   

          

PARENT/GUARDIAN SIGNATURE: __________________________________    DATE: __________________ 


